APPENDIX 3

Procedural Guidance

Suspension, variation or revocation of a licence
25. A local authority may at any time vary a licence:

(a) On the application in writing of the licence holder, or
(b) On your own initiative, with the consent in writing of the licence holder.

(c) In addition to the above a local authority may suspend, vary or revoke a licence without the
consent of the licence holder if:

I. The licence conditions are not being complied with,

ii. There has been a breach of the Regulations,

iii. Information supplied by the licence holder is false or misleading, or
iv. It is necessary to protect the welfare of an animal.

26. Such a suspension, variation or revocation of a licence will normally take effect 7 working days
after the decision has been issued to the licence holder unless the reason is to protect the welfare of
an animal in which case you may stipulate that the decision has immediate effect.

27. The decision to vary or suspend the licence must be notified to the licence holder in writing,
explain the reasoning for the decision, and provide information regarding when the suspension,
variation or revocation comes into effect and the rights of the licence holder, as well as any specific
changes that you deem necessary in order to remedy the situation.

28. The decision to vary or suspend a licence should be dependent on the severity of the situation, if
an operator fails to meet administrative conditions or provide information when requested then this
could potentially lead to the suspension of a licence if it happens repeatedly. Revocation of a licence
should occur in an instance where poor welfare conditions are discovered or it would otherwise
benefit the welfare of the animals involved to be removed from the activity. Variations can occur if
adjustments need to be made, whether that is to the licence itself or to the premises/animals referred
to in the licence.

29. Under paragraph 16(2) of the Regulations if it is necessary to protect the welfare of an animal the
local authority may specify in the notice of suspension, variation or revocation that it takes immediate
effect.

30. A local authority notice must be delivered in one of three ways, in person; by leaving it at or
sending it by post to the person’s current or last known postal address; or by emailing it to the
person’s current or last known email address.

31. Following the issuing of the notice the licence holder will then have 7 working days to make written
representation. Upon receipt of this you must decide whether to continue with the suspension,
variation or revocation of the licence or cancel the decision to make changes to the licence. If the
licence has been altered to protect the welfare of an animal then you must indicate that this is the
reason and whether the change is still in effect.

32. The business will not be able to trade once the suspension of a licence has come into effect and
cannot do so until the decision is overturned by either the local authority upon being satisfied that
licence conditions are being met or by the First-tier Tribunal who may decide the local authority’s
decision was incorrect.

33. If a licence is suspended for a significant period of time then the local authority should ensure that
the animals are checked on regularly to ensure that the welfare of the animals is maintained.

34. As with applications the licence holder may appeal to a First-tier Tribunal if they do not agree with
the decision made by the local authority. This must be done within 28 days of the decision.

35. Note that if representation is not responded to within 7 working days of receipt then the initial
decision the local authority made is deemed to be overturned, this is also the case if a licence which is
initially suspended has no further action taken on it within 28 days.



